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CIRCULAR
No. VNIT/Acct/2018-19/R&D/ 21 & & Date: 2$AprEca8 2018

SUB: MAINTENANCE OF RECORDS RELATED WITH SPONSORED PROJECTS- Reg
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undertaken by faculty of the Institute. These projects usually span over a period of one year to
five years.

2 The head wise budget allocation is indicated in the Sanction orders issued by the
funding agencies. Further, yearly statement of expenditure (SE) and Utilization certificate (UC)
(duly audited by IAO) is required to be submitted by the Principal Investigators (Pls) to the
sponsoring agency, in the prescribed format.

3. Though the expenditure vouchers and ledgers are maintained at the Accounts Section, it
is essential that proper records of the entire expenditure (head-wise) are maintained by the Pls.
The Principal Investigators (Pls) should maintain the information pertaining to all sanctions
issued, procurements made etc in separate registers and periodically reconcile the same with
the ledgers maintained at Accounts Section. In absence of such records, the Pls have to solely
depend upon the record of Accounts Section and the possibility of errors in the statement of
expenditure (SE) and Utilization certificate (UC) can not be ruled out.

4. In order to streamline the procedure, the concerned Principal Investigators (Pls) are
hereby directed to maintain proper records in the form of head wise registers for all the
sponsored projects undertaken by them. Further, it will be the responsibility of Principal
Investigators (Pls) to prepare the Statement of expenditure (SE) and Utilization certificate (UC)
in the prescribed format, which will be audited and certified by Accounts Section. Also,
institutional overheads should be transferred to Institute account, from time to time in terms of
the sanction orders and utmost care should be taken to avoid the expenditure overruns in the
project accounts.

5. All are requested to scrupulously follow these instructions.
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