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Annual Performance Appraisal Report 

for 

Assistant Professor of Visvesvaraya National Institute of Technology, 
Nagpur 

+t51~Cf) g 1~14Cf) "Cf)l ~ 

Name of Assistant Professor: 

+tiflfq-f ~ / ~ "Cf)l 11R1~ ~'1 

tl51l1 ij) IDUOII 4 ij) 

Assistant Professor 

Report for the year / period ending: .............................................................. . 

~~fctdCf) ~ 
PERSONAL DATA 

'JfTlT-1 

Part-l 

~~&m~\il"R~~) 
(To be filled in by Concerned Department of the Institute) 

1 ~ g lUll 4 if) "<tiT 0fTll' 

Name of Assistant Professor 

(W6GT -q) 2 \iPf qlt ~ (~/lfI{;"/<fIf) 

Date of Birth (DD/MM/YY) ...... ./ ...... / ...... ........... (In words) 

3 

4 

5 

c:rcflfR ~ufi -q wmfR ~ qlt ~ 

Date of continuous appointment 
To the present grade 
c:rcflfR lJG ~m ~ lR ~ qlt ~ 

Present post and date of appointment 
thereto 
<fIf -q <Pl<f ~ ~ qlt 3lCffu (~~it lJftrafUT 
~ lR) ~ \:r<ffi ~ I)IIUlI4if) ~ ~ 
fum t ill ~ f<lcRur ~ I 
Period of absence from duty (on training 
leave etc.) during the year. If he has under 
gone h'aining, specify 

~ 
Date ............... . 

lJG 

Post 

~ufi 
Grade .............. . 

~ 
Date 

Page 1 of 11 



1fTlT- 2 

Part-2 

ftm fi6111Cf) g 1~lqCf) "Cf)T g RI~ G'1 ~ \JlT'iT t. ~ &m 1lt \JfA ~ ~ 
To be filled in by the Assistant Professor reported upon 

(~ Y~~llY <t>T ~ ~ ~ ~ <t>T Ell"Ff ~ ~ <>Y) 
(please read carefully the insh'uctions before filing the enh'ies-Provide detailed information in Part-6) 

1. ~ ~ <Pl<lf If>T ~ f<mur 
Brief description of duties 

2. ~ ~ un ~~/~/~ 3llR ~ 3llR ~ f.1mfm ~ 51. ?IT ~ ~ f.1mfm ~ 1f4 
51 '\JO'f ~/lfT?IT ?IT 3Rl ~ 1)) ~ ~ 3TTO-GX1 ~ ~ ~ ~ ~ ~ am m 
~~ ~ ~ xl 3llFfr \Jqcl~ ~ (\JGI6\(UI ~ ~ ~ WfTlT ~ ~ ~ ~ mwrr). ~ 
~ xl f.1tl1lt1d am q]"ffiq 1) '\JO'f ~ ~ ~ ~ GeM ~ ~ ~ xl ~ ~ ~ 1). 
~ m ~ (ffi(f ~ ~ G'txR ~ CiIT ~ I 

Please specify targets/ objectives/ goals (in quantitative or other terms) of work you set for 
yourself or that were set for you, eight to ten items of work in the order of priority and your 
achievement against each target. (Example : Annual Action Plan for your Division), 
particularly having regard to procurement planned and actually made through GeM portal for 
those Government servants who handled procurement during the period under reference. 

~~/\J<\~~ll/~?l 
Targets/Objectives/Goals 

\Jqcl~lli 

Achievements 
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Procurements made through GeM portal (wherever applicable) 

~ ~ WlT1T ~ ~ ~ ~ (i) ~c#t~~~\Nfc'6~ 
~~~m;)'mxr(~~ ~~GeM~~~~~~ 
cft~~~~;)'~m~t) 

Total budget allocated for procurement (i) Total procurement through GeM 

by the Ministry/Department/Division Portal made by him/her during the 

/Section ill Rupees (as may be period of report (in Rs.) ___ _ 

applicable in the case of the Officer 
Reported Upon) . (ii) GeM ~ ~ ~ ~ ~ ~ ~ ~ 

cpr % ...... . 

(ii) % of procurement through GeM 

portal as against the budget 

indicated in the Target %. 

(iii) GeM~ ~ ~ qft ~ ~ 

am~cmur I 

(iii) Procurements made outside 

GeM portal and the reasons therefor 

(iv) ~/fctm1T/WlT1T /~ 
~ GeM~ 'WilR ~ ~ ~ ~ 

~ _____ I 

(iv) Steps taken for promotion of 

GeM in the Minish-y /Department/ 
Division /Section. _____ _ 
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!>IRr~C;'i om 'l)'if<'fC't)'fH ~ &NT 'tC"lliCfl'i 

Assessment by Reporting Authority and Reviewing Authority 
3. (31) ~1fllT 1fG 2 1f ~ ~ ('f~ /~~ /~m ~ ~ -q X1ft ~ <PI ~Iffq 1f 
~ cR'1 ~ ('f~ ~~1f ~ ~ xtf mill <t ~I 

(A) Please state briefly, the shortfalls with reference to the targets/ objectives/ goals 
referred to in item 2. Please specify constraints, if any, in achieving the targets. 

(</") ~1fllT \'Pl "IlGl <PI '4T ~~ ~- ftR11 ~ 3lRrcP ~ X1ft t 3l"R ~ 3J1R 
~)'IGI'1 <PI '4T ~~ cR'1 

(B) Please also indicate items in which there have been significantly higher 
achievements and your contribution thereto. 

4. ~1fllT ~ cR' ~ q:m ~ ct~ qtf ~ 3fT.I"('f ~ ~ ~ ~ ~ 
31~ ct~ qtf ~ \j (Cd '{<hIT qtf q»- 31 ~ (f<p G\if <f)'{T 1ft ~ l?ft I ~ ~ ill 
ftr<rxuT G\if ~ ~ ~ 1ft \.TIll? I 
Please state whether the annual return on immovable property for the preceding 
calendar year was filed within the prescribed date i.e. 31st January of the year 
following the calendar year. If not, the date of filing the return should be given. 

~ ~-l ~ ~ !>I1~lqCfl <t ~ 
Signature of Asst. Professor reported upon 
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1lf1T- 3 

PART-3 
't1~I~CP q.jfcti,(ol CfiT ~ ~ om g'1f.f-fllH ol !OI1~ctil-fi fcpm '\ifl'1T ~ \J'Il 1- 10 ~ ~ 'Q'(' m ~, \1ffil 1 M "q)lJ 

~ CfiT om 10 ~ ~ CfiT ~ <tffiIT ~I ~ ~ ~ m, 'ti&ll~cti~, ~ ~ ~ ~ ~ ~ GeM ~ ~ 
~ ~ ~ ~ ~-~ ~ ~ ~ G\if ~ ~ RUlfillll1 ~ ~ ~ ~ ~ '(1U1If.lel fcpm \jf[ ~ ~ atR ~ 
~ ~ ~ ~ CfiRl anctRcr fct!ntt ~ ~ 'f.lll) Rriel q;n:f /q;n:f CfiT ~,q;n:f ~ ~ ~ CfiRl q;n:f ~ ~ atR 

~atR~ / ~~q;n:fatR~~~~~~~I9lffiTCfiTWOfI' 

Numerical grading is to be awarded by reporting and reviewing authority which should be on a scale of 1-10, 
where 1 refers to the lowest grade and 10 to the highest. Numerical gradings, wherever applicable, may be 
awarded having special regard to the remarks recorded by the officer in the Self-appraisal regarding utilization 
of GeM portal for procurement and specifically for items 'Accomplishment of planned work/work allotted as 
per subjects allotted' under Assessment of Work Output and 'Knowledge of Rules/Regulations/Procedures in 
the area of function and ability to apply them correctly' under Assessment of Functional Competency. 

(qp:nrr \lRl~<1r <f>l ~ ~ ~ ~:tllf.l<!:tlr <f>l EllA" ~ ~ ~) 
(Please read carefully the guidelines before filing the entries) 

1) The columns in the AP AR should be filled with due care and attention and after devoting adequate time. 

2) It is expected that any grading of 1 or 2 (against work output or attributes or overall grade) would be adequately 

justified in the pen-picture by way of specific failures and similarly, any grade of 9 or 10 would be justified with 

respect to specific accomplishment. Grades of 1-2 or 9-10 are expected to be rare occurrences and hence the need to 

justify them. In awarding a numerical grade the reporting and reviewing authorities should rate the officer against a 

larger population of his/her peers that may be currently working under them. 

3) AP ARs graded between 8 and 10 will be rated as 'outs tanding' and will be given a score of 9 for the purpose of 

calculating average scores for empanelment/promotion. 

4) AP ARs graded between 6 and short of 8 will be rated as 'velY good' and will be given a score of 7. 

5) AP ARs graded between 4 and 6 short of 6 will be rated as I good' and will be given a score of 5. 

6) AP ARs graded below 4 will be given a score of zero. 

(3l) Cf>Tlf f.l NJ I c; '1 CfiT 'iC'll i cti '1 (~ "lWT CfiT "l'fR 40: % M) 
(A) Assessment of work output (weightage to this section would be 40%) 

~~ ~·lIq('1I'P" ~ 
~ (~ 1WT- 5 <liT ¢n 2) 

Reporting Reviewing Authority 
Authority (Refer Para 2 of part-5) 

i) 'Lef f.I <11 fU1 \1 <PTlf qft q ~ 'L0 f \11 / ~ "* 3TTtfR 

lR 3lT<ifto fc't>m 1"fln <PTlf 
Accomplishment of planned work/work 
allotted as per subjects allotted 
i i) <PTlf -~ qft q;)ft 

Quality of output 
iii) ~1fUTTfIlCI} ~ 
Analytical ability 
iv) 31QqlC;I,'l<t> <PTlf qft Q~'L°f\1I/~ ~ 
31\l ,<1I~I\1 <PTlf 
Accomplishment of exceptional 
work/unforeseen tasks performed 
~ <PTlf lR ~~ ~ ~~ 
Overall Grading on 'Work Output' 
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("if) cllRh"Pld ~31T Q)l 'rC"lliifl""l (~ 1=fTlT Q)l 'l1R 30: ~) 
(B) Assessment of personal atb'ibutes (weightage to this would be 30%) 

!OIRl~c;""I ~ 1];""1 Fcf(il) ifl""l ~ 
Reporting Authority (~ 'IlT'T- 5 q;r W 2) 

Reviewing Authority (Refer 
Para 2 of part-5) 

i) "<flT<f ~ ~o'~ 

Attitude to work 
ii) l\iPiJ GI{l <PT -.nET 

Sense of responsibility 
iii) ~<PT~~ 

Maintenance of Discipline 
iv) W1lfUT ~ 
Communication skills 
V) ~TT 
Leadership qualities 
vi) GR ~ 1WAT ~ "<flT<f ~ ~ afIlill 

Capacity to work in team spirit 
vii) ~ -mftuft <PT ~ ~ ~ afIlill 

Capacity to adhere to time-schedule 
viii) ~ CllRft1'l\'1 ~ET 

Inter-personal relations 
ix) ~ u-fct ~ ~ 
Overall bearing and personality 
Cllfcffi'l\'1 ~31T 'llX '!1(>f ~ ~~ 
Overall Grading on 'Personal Attributes 

, 

(~) "llif)I~f,Jjif) ~lffl1ffi <PT sr<,~iif)"1 (~ 'l1PT <PT 11R 30%~ ) 

(C) A ssessment 0 £ £ 1 ( ' h hi ld b 30 o/c ) unctiona competenc iT weIgJ tage to t s section wou e 0 

i)~ ~ ~ ~ ~ <PT W'l ~ \ffi 
3I1qN<t>\'1ljtll~ mft ~ ~ ~ ~ ~ ~ I 
Knowledge of the subject assigned for 
teaching and ability to present it correctly as 
per need of the students, 
ii) llTC{<l <t>'l ~ \3""ffil tlSOElf.'tl\'1 3Tl'(;f<!f f.r+rfur ~ 
~ afIlilll 

Ability to design the course / prepare course 
material 
iii) ~ ~-;f ~ afIlill 

Decision making ability 
i v) WRf<l afIlill 

Coordination Ability 
v) 3T~ <VT -qftd" ~ ~ ~ ~ afIlill 

Ability to motivate and develop subordinates 

vi) ~ -mffi 
Initiative 
g <t>1~f("SJ<t> "tJ"afIlill 'llX ~ ~ ~~ 

Overall Grading on 'Functional Competency' 

'\1~~<i>~a=R 
Signature of the Reporting Officer 

!OIRl~c;""I ~ 

Reporting 
Authority 

9>""1 Fcf(il) ifl""l ~ 
(~ 'IlT'T- 5 q;r W 2) 

Reviewing Authority 
(Refer Para 2 of part-5) 

'l'1FcfC'tl <t>'1 ~ <i> ~a=R 
Signature of the Reviewing Officer 
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1lPT- 4 

PART-4 
1. WRIT "* ~ ~ (~ "4T ~) 
Relations with the public (wherever applicable) 

~ 

GENERAL 

(WRIT <tT 3f1q~<l<t>dl3TI "<t>T \ictHGlftl('q ~ ~ ~ (f<f) ~ tR qp:n.rr fV:quft ~) 
(Please comment on the Officer's accessibility to the public and responsiveness to their needs) 

2. "!lfu1ffUT 
Training 
(qp:n.rr ~ ~ <tT "IJ"l1Tf<hrr ~ "<t>"T<f !fflffiT3TI -q 3I'tx 3lfuq;- ~EIR 3I'tx ~ ~ <tT ~ ~ ~ "!lfu1ffUT "* ~ ffllj)1 R~Y 
<IR I) 
(Please give reconunendations for training with a view to further improving the effectiveness and capabilities of the Officer) 

3. ~~~ 
State of health 

4. i('kllf.'ttOl 

Integrity 
( ~ ~ ~ <tT '<"!,<If.jOdI tR fV:quft ~) 

(Please comment on the integrity of the Assistant Professor) 

5. ~ ~ 6NT ~ qfr Wffif ~ qfr ~ (wr!r<T 100 ~ ~). ~ ~ a)?r ~ Cj)lf ~ a)?r. 3ffiTImUT 

\iqii1~<li, ~ ~3lT ~ : 'I'JTlT-2 <!l 3(3l) ~ 3«r)) ~ ~ crrif "* ~ ~ ~ m I "unff '1ft ~ m. ~ "* ~ 
~"* ~ GeMtR ~ -<t>T ~ ~"* ~ ~ ~ ~ l"fq C!JGlIT tR~. GeM tR ~"<t>T ~ am ~ 
if GeM ct; ~ <t>llIf""l<l'1 "* ~ \ffiCl'iT ~ '1ft G"Gf ~ \iIT ~ t I" 

Pen picture by Reporting Officer (in about 100 words) on the overall qualities of the officer including area 
of strengths and lesser strengths, extraordinary achievements, significant failures (ref: 3(A) & 3(B)of Part-2) 
and attitude towards weaker sections. "Wherever applicable, comments on steps taken by the officer for 
promotion of procurement on GeM during the period under report, percentage of procurement on GeM 
and his/her attitude towards full implementation of GeM in the office may also be recorded" 

6. QRl~G'1 ~ 1lPT- 3 ~ m 3l. Of (f~ "'(l -q ~ ~ ~ ~ 3lltIR lR CfJ:R ~ '("j'MI,"lifl cl'lTifl,(UII 

Overall numerical grading on the basis of weightage given in section A,B and C in part-3 of the 
report 

QRl~G'1 ~ ~ ~ffl 
Signature of the Reporting Officer 

Name in Block Letters: ....... .. ................. .... .. ........ .... . 
~: 

Place: ................ ... . . 
~: 

Designation: .... .... ..... ....... ........... .......................... .. . 
QRl~G'1 qlt ~ -q: 
During the period of Report: .......... ...... .. .. ..... .. .... ..... . 

~: 

Date: ......... ......... ....... . 
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'BPT- 5 

PART-5 
1. 'i"1fifC'l) if> "1 ~ qft- a@n];~: 

REMARKS OF THE REVIEWING OFFICER 
'i"1fifC'l)if>"1 ~ <t 3Rflfu ~ cprc;f 

Length of service under the Reviewing Officer 

\ 

2. <mT 3ll1l 1lPT- 3 q 1lPT- 4 -q ~ q;n:f crm ~ "TJl <t ~tr -q \l Rl ~ G"1 ~ IDXT f$1l "l"]<) '1.. ~ I <P"1 

~ W1Rf ~? <mT 3ll1l ~ \lIUlI4if> qft- 3ffiTtfRUT \i4C'1r~'1l1)' / Jll:;('CIq:uf 31fl4>C'ldlaIT <t ~tr -q f$1l "l"]<) 
'j~iif>"1 ~ W1Rf -g7 (~ : '<fT1T 3(31)(1131) <f2IT '<fT1T- 4(5» ("llft 3TTll ~ ~ !rRT ~ TIT ~ ~ ~iMI<"'1<t> ~ ~ 
~"'lift m qprm 3l1RT ~ ~ ~ ~ fGI} ~ ~ -.l~' <f2IT ~EI'll'1dl q;'f 3!lEIlff< <lit) 

Do you agree with the assessment made by the reporting officer with respect to the work output 
and the various attributes in Part-3 & Part-4? Do you agree with the assessment of reporting 
officer in respect of extraordinary achievements / significant failures of the Assistant Professor 
reported upon ?(Ref: Part- 3(A) (iv) and Part-4(5)) 

(In case you do not agree with any of the numerical assessments of ath'ibutes please record your assessment in the 
column provided for you in that section and initials your enh·ies.) 

I y~S I No 

3. ~ m qft-~ -q qpmT ~ <f>RUT ~. <mT ~ ~ <mf ~ ftffi 3ll1l ~ 'ifGC'I""1T <IT ~ ~ 
t? 

In case of disagreement, please specify the reasons. Is there anything you wish .to modify or add? 

4. 'i"1fifC'l) if> "1 ~ IDXT 'if>'C'I'lf ~ I qpmT flSlIC'lhl"1 'Cf>t (~ 100 ~ -q) ~ ~ qft- 'fl+ffif 

~3IT ~ 'fll11~ !!hIT ~ 'if>ll 'fll11~ !!hIT ~ ~ ¥'C'I' Cfllf <t ~ ~ mfi1t;r 51 I 
Pen picture by Reviewing Officer. Please comment (in about 100 words) on the overall qualities of 
the Officer including area of strengths and lesser strength and his attitude towards weaker 
sections. 

5 . \lRl~G"1 <t 1lPT- 3 <t m - 31. m - E/' crm m - 'fl' -q ~ ~ ~ <t 3lT'tIlX lR ~ ~ fl'MI(''iif> 

<l'ffif>'i!ul I 

Overall numerical grading on the basis of weightage given in section- A, section- B and section- C 
in part-3 of the report 

'1"1 fifC'l) if>"1 ~ <t 6ffiTffi 

Signature of the Reviewing Officer 

-;yp:r "i!lT4> 3100 -q : 
Name in Block Letters: .......................................... .. . 

~: 

Place : ..... .. ............ .. 
~: 

Designation: ... .... ......... .... .... .... ........ .... .. ....... ...... .... . 

\lRl~G"1 ~ 31<ffq -q : 
During the period of Report: .................... .. .. .. .... .. .. .. . 

~: 

Date: ............ ......... .... . 
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PART-6 : DETAILED INFORMATION FOR ACADEMIC YEAR . .. .. . .. . ... .. . ... .. .. ... . . .. ... . 

AWARDS/RECOGNITION FROM INTERNAL/EXTERNAL BODIES' 
S. Year Title Awarding body Activity recognized 
no. 

TEACHING (Mention only numbers here; provide a full list in Annexure T as per format 
provided) 

Item Number Student strength 
per course 
(approximate 
range) 

Different courses Total including 
repetitions of the 
same course 

UG core courses taught 
PG core courses taught 
UG electives taught 
PG electives taught 
UG labs conducted 
PG labs conducted 

RESEARCH (Mention only numbers here; provide a full list in Annexure R as per format provided) 
R.1 Output in the public domain 
Item Number Remarks 

(e.g. Best paper award) 
Journal Papers 
Monographs/book chapters 
Conference Papers 
Patents Issued 
Patents Filed 
Copyrights regd 
Products Developed 

R.2 Research guidance 
Student Category Number Remarks 

(e.g. Best thesis award) 
Post doctoral fellows mentored 
PhDs graduated 
PhDs in progress 
Masters graduated 
State whether MTech/MSc etc 
Masters in progress 
State whether MTech/MSc etc 

R.3 Sponsored Projects (Give year-wise details of funding agency, co-investigators if any, 
outlay, etc.) 

Category Number Remarks 
Projects initiated and completed 
Projects initiated earlier but completed during 
the period of assessment 
Projects initiated during the period of 
assessment and ongoing 
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ADMINISTRATION 
51. No Category Function 

PROFESSIONAL ACTIVITIES (Journal reView, project assessments, membership of 
professional committees/bodies, conferences organized, etc.) 

51. No Category Function 

EXTENSION ACTIVITIES (Consultancy services, outreach activities under CEP/QIP/NPTEL 
etc) 

51. No Category Function 

Annexure R 

Format for recording details of research output for the assessment period: 
R.1 Research output in the public domain 

i. Journal papers: List only papers published or accepted, with full details 

ii. Refereed conference papers: Give publication details (including whether oral or poster) 

iii. Conference presentations (not included in ii) 

iv. Research monographs or book chapters published with full details 

v. Patents issued 

vi. Patents filed 

vii. Copyrights registered 

viii . Products developed: Include any details of commercialization/acceptance by a company etc. 

ix. Research facilities/laboratories established 

x. Technology development/technology transfer 

xi. Details of any commercialization activity 

xii. Any other research output not covered above 

R.2 Research guidance 
Post doctoral fellows mentored 

Name 

Doctoral research guidance 
S.No. Name Completed/ongo Other guides, 

ing if any 

Research area 

Thesis topic 
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Masters' research guidance 
S.No. Type Name Completed/ Other Thesis topic 

MTech ongoing guides, 
MSc etc if any 

R.3 Sponsored research 

S.No. Project title From To Sponsoring Whether No. of Outlay 
agency PI/co-PI investigators Rs. 

lakhs 

Annexure T 

Format for recording details of teaching activity for the assessment period 

T1. Course delivery 

Academic Course Credits Co- No. of Course Remark 
year & (number and instructors Students evaluatio s 

Semester name) If any Regd. n 

T2. Development of teaching material: List any courses developed/ textbooks published/ 
Case studies developed/lab manuals or experiments developed 

T3. Any other information pertaining to teaching (Do not include CEP/QIPlDistance education courses here. 

They should go under 'Extension Activities') 

~ ~ ~ ~ lllElll4ifl '* ~!lR 
Signature of Ass t. Professor reported upon 
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