faed ez s gteifral 93, arTgR @ ARSRA (Ga-a)
@ fog
qiitfe srifsaTeT Yeaie gfades

Annual Performance Appraisal Report

for
Officers (Technical) of the Visvesvaraya National Institute of Technology,
Nagpur
SIEEARGER )
Officers (Technical)
SR BT A1H
Narne GHOIHEET cumvonumsmememmsmmaneasmss ot
qaIftq a9 /smafer &1 gfades
Report tor the year / period entinglae s
Jafaas @i
PERSONAL DATA
AT
Part-1

@FATT / Reafors faamT gr1T R 91 @ ford)
(To be filled by Concerned Section/Department of the Institute)

1 s &1 am

Name of OffiCer ettt et s e ses s
2 o @ arrg (fes1/we /ad) (ersaY #)

Date of Birth (DD/MM/YY) sy LU0 POTIS)

3 qduE Ao § amar Fgfea @ ol IERIED gof
Date of continuous appointment ] - S——— Gade wammss
To the present grade

4 9duE ug a1 99 R Fgfem @ adi g fe=i®
Present post and date of appointment POl somemossssasn 7 | -
thereto
5 ad # s | aguReafa @ s@fdr (gedt yReEor
anfe w) afe Saa e 3 ulRer forar @ o
SHaT faaxer T
Period of absence from duty (on training
leave etc.) during the year. If he has under

gone training, specify
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Part-2

1

2;

fora sftrard &1 ufdde forar wrr 2, S9a g1 MR W @ fog
To be filled in by the Officer reported upon

(@uar yfafeal &) WA 4@ vgd Il & =F | Ue o)

(Please read carefully the instructions before filing the entries)

fd T sraf &1 Afdra faaver
Brief description of duties

P B O eT /SR /AT IR WY v forg FAuiRa 5 & ar emue forg fwiRa sl e
S (TR /AT AT T $U H) BRI P -8 A URIAGAT B AR W I1¢ IR NP &g Dl
e ¥ ot Suafer sai (Seevwr @ forg e T @ fag aiffe @A), R Bu @
T iR arag # 59 W Aad! @ oY GeM UIdd @ AEEW W @S @ Hey ¥, R waw
% TEd A & IRM T DI G |

Please specify targets/objectives/goals (in quantitative or other terms) of work you set for
yourself or that were set for you, eight to ten items of work in the order of priority and your
achievement against each target. (Example : Annual Action Plan for your Division), particularly
having regard to procurement planned and actually made through GeM portal for those
Government servants who handled procurement during the period under reference.

e /BGed / Y SuafeErm
Targets/Objectives/Goals Achievements
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GeM UIEH (Gt W @] &) @ wed | B O drell WS

Procurements made through GeM portal (wherever applicable)

HAed [T P O @dE @ forg
e Ho Foic vUY A gRT @RISR gaRT
§ 7E R & ArTel # AT B " 2)

Total budget allocated for procurement
by the Ministry/Department/Division
/Section in Rupees (as may be
applicable in the case of the Officer
Reported Upon).

(i) RuE @t 3@l & IR SH> @ fHY Y Gem
Ucd @& A W @ @e

(i)Total procurement through GeM Portal made

by him/her during the period of report (in Rs.)

(if) GeM UIEH & #TEd¥ 9§ &I U9 AT 99l &1 %

(i) % of procurement through GeM portal as
against the budget indicated in the Target
%.

(iii) GeM Ul & dTER DI TE WG AR IS BRI

(iii) Procurements made outside GeM portal and

the reasons therefor

(iv) HATerd / f¥RT /94T /AT GERT GeM & WER
% foIg Sa TN Hew |
(iv) Steps taken for promotion of GeM in the

Ministry / Department/ Division
/Section
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(31) @uAr A 2 H A MY A& /Sgavdl /AAl $ yiita A @ ST &1 98y § Seadw
P | afe a1 3 uifta § SIS qrend & & a3 9ang |

(A) Please state briefly, the shortfalls with reference to the targets/objectives/goals referred to

in item 2. Please specify constraints, if any, in achieving the targets.

@) suar 89 "l &1 Hl Sca@w &R e Bl e Sudaferr @ 2 ik S99 e e
&1 I Seold W |

(B) Please also indicate items in which there have been significantly higher achievements
and your contribution thereto.

4. HUAT Scad X & Fa1 gdadi dodvew af @) e dufea affe fagwh faffRa ada
Jfd delvey ¥ ¥ Iwrad! a9 F 31 TG qF T B & TS off | Afy TE At fawor
& B @ A @ S|
Please state whether the annual return on immovable property for the preceding calendar
year was filed within the prescribed date i.e. 31st January of the year following the
calendar year. If not , the date of filing the return should be given.

I 37 a1d AN & TIER
Signature of officer reported upon
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yftdes den gafdaies witerl grr {eaiea
Assessment by Reporting Authority and Reviewing Authority

HMT—-3
PART-3

W qiftex &1 FERe afdes @r gareer mifert far S 8 @ 1—10 & 39N W ST 9y, ofet 1 wew oA
Aot BT I 10 I AN FT Iooid BT © | TRl A AN 8, HEAwd AT, ¥y vu ¥ g & o Gem Ud &
ST 3 Ha H W—[diod A RGN ART ot B T3 ewvE & fog Ry wu § e f&ar o1 wear § &R ey
T ¥ ied @ aed AEed Qvdl @ JgEr PRI o /e @1 nded, o1 @ [Wied @ 8d B B SR AR
i ok RffEl / ufeaRil & o1 3R 9% Wl 87 | a1 FRA B &HaT BT T

Numerical grading is to be awarded by reporting and reviewing authority which should be on a scale of 1-10,
where 1 refers to the lowest grade and 10 to the highest. Numerical gradings, wherever applicable, may be
awarded having special regard to the remarks recorded by the officer in the Self-appraisal regarding utilization
of GeM portal for procurement and specifically for items 'Accomplishment of planned work/work allotted as
per subjects allotted' under Assessment of Work Output and 'Knowledge of Rules/Regulations/Procedures in
the area of function and ability to apply them correctly' under Assessment of Functional Competency.

(muan ufafteal &1 wx 4 vgad fRewnfdel &1 &= 4§ ue o)
(Please read carefully the guidelines before filing the entries)

1) The columns in the APAR should be filled with due care and attention and after devoting adequate time.

2) It is expected that any grading of 1 or 2 (against work output or attributes or overall grade) would be adequately
justified in the pen-picture by way of specific failures and similarly, any grade of 9 or 10 would be justified with
respect to specific accomplishment. Grades of 1-2 or 9-10 are expected to be rare occurrences and hence the need to
justify them. In awarding a numerical grade the reporting and reviewing authorities should rate the officer against a
larger population of his/her peers that may be currently working under them.

3) APARs graded between 8 and 10 will be rated as ‘outstanding’ and will be given a score of 9 for the purpose of
calculating average scores for empanelment/ promotion.

4)  APARs graded between 6 and short of 8 will be rated as “very good” and will be given a score of 7.

5) APARs graded between 4 and 6 short of 6 will be rated as “good” and will be given a score of 5.

6) APARs graded below 4 will be given a score of zero.

(e1) ol fsares &1 [RITHA (FH AT BT AR 40% BIM)
(A) Assessment of work output (weightage to this section would be 40%)

gfdes gifter S ECIER R ICEaN
Reporting Authority (e w5 1 RT 2)
Reviewing Authority

(Refer Para 2 of part-5)

i) gdfaifsa st @t aRyefar/favg @ sma
wx Imdfeq fear ™ ot

Accomplishment of planned work/work
allotted as per subjects allotted

i) s —frremes @ sife

Quality of output

iii) faeatyomers Fivaar

Analytical ability

iv) IrgarercA® & @1 uRyeiar /f&d g
sueTiRa s

<

Accomplishment of exceptional

work/unforeseen tasks performed
frfa o w® ga frarex gofiezor

Overall Grading on “Work Output’
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() cafdra faeiaaren &1 qeaid (39 AN &1 AR 30: 81N)

(B) Assessment of personal attributes (weightage to this would be 30%)

yfadea wiftrer g
Reporting Authority (e A5 @1 A 2)
Reviewing Authority (Refer
Para 2 of part-5)
i)l @ afdgfe
Attitude to work
ii) e &1 9tg
Sense of responsibility

iii) SILITET BT IIRET
Maintenance of Discipline

iv) GO EUT &HATY
Communication skills

v) Aqed o

Leadership qualities

vi) T @Y HIGAT § BT BYA DI SHAT
Capacity to work in team spirit

vii) Tg AR BT TR XA B FHAT
Capacity to adhere to time-schedule

viii) IR fdaira dee

Inter-personal relations

ix) 7 Bfq vd afeaa
Overall bearing and personality

rfeaTa faetyant w® o femey sofiexo
Overall Grading on ‘Personal Attributes’

(|) BT GETaT ST Jedid (39 AT ST AR 30%81T )

(C) Assessment of functional competency (weightage to this section would be 30%)

q FIECacd
Reporting (e wmr—s @1 4R 2)
Authority Reviewing Authority

(Refer Para 2 of part-5)

i) ot g7 @ gwfaa aadie!

o / srifael v swe wd) gaiT @)
SITTHTRY

Technical knowledge of Rules /procedures in
the area of function and ability to apply the
correctly

i) Nfcrees From 99 @Y ewar

Knowledge of
Rules/Regulations/Procedures in the area of
function

iii) fofa @ & @war
Decision making ability

iv) av =g ewar
Coordination Ability

v) srefieRer &t URa ve fasRa &3 @) awar
Ability to motivate and develop subordinates

vi) vgar wifea
Initiative

IS TEAAT U ol [HeATHY A fiHRor
Overall Grading on ‘Functional Competency’

gfde sfterd & swEr
Signature of the Reporting Officer

gAfdate et & sweER

Signature of the Reviewing Officer
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HIT—4 |
PART-4 GENERAL
1. =1 & s Arfier (Sief A gais)

Relations with the public (wWherever applicable)

(mmaﬁmmmsﬁmwﬁa@mﬁmﬁw%wm%ﬂé)

(Please comment on the Officer’s accessibility to the public and responsiveness to their needs)

2. yf¥teoy

Training
(@ s 3 yafaar v ol awared 7 R e gur ik gfts v @t gie @ sue e & fog RreRet +¥ )

(Please give recommendations for training with a view to further improving the effectiveness and capabilities of the Officer)

3 wrea @ Refy
State of health

4, i
Integrity:
(Fuar ARSR 1 Fafroer w fewfi )
(Please comment on the integrity of the Officer)

5. UREeT AR gN e @ v faRmael @ aR (@A 100 vt #), R wrRd &9 U9 ow ared &7, R
SUdferdl, HeEyul JMBers (Hed : A2 & 3(3) UF 3(8)) @ gE@ aut @ i afgla e 8 et A ang ), Rife @ dsa
I & RE GeM W W B F@M@l 3 @ oY AVGR TART VoY MY dgAl ) fRuefl, GeM R @5 o7 uftwn R wrafaa
GeM & TUf Trafaa & Uit SwaT Y&ar A T far w1 waar 21"

Pen picture by Reporting Officer (in about 100 words) on the overall qualities of the officer including
area of strengths and lesser strengths, extraordinary achievements, significant failures (ref: 3(A) &
3(B)of Part-2) and attitude towards weaker sections. "Wherever applicable, comments on steps taken
by the officer for promotion of procurement on GeM during the period under report, percentage of
procurement on GeM and his/her attitude towards full implementation of GeM in the office may
also be recorded"

6. uftdea @& AFT-3 & W 3, 9 71 9 A RY T 9RY & IR ® Gd Here G affew |
Overall numerical grading on the basis of weightage given in section A,B and C in part-3 of the

report
L |

yfade sffrerl @ swER

Signature of the Reporting Officer
M AT JERl A

T
1) - ol .
g
DesteNation; s essmmnssmssammmamsm i
yfode @ arafer o -
During the period of Report: .......c.cccvvervevvcrenicnns
feie:
| B 1 (- —
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A5

PART-5

1. gafdatea sl @ g
REMARKS OF THE REVIEWING OFFICER

yAfddiea Jffer) & avid da1 a1a

Length of service under the Reviewing Officer

2. 94T Y AFT-3 9 "FT-4 A fofa ol g A= ot @ W9 d gfvdes e gmr fad
qdie- | Hedd =7 91 I ISR @) JuERel Iudferd) /Teayel swaaeil & g 3 &1 W
HAidH | Wedd 82 (Wed : W 3(3)(5a) den wr—4(s) (afz amy uRees after gr1 R ol @ Rl Seres geaie
| edd T8 al HUAT AT YeAiHd 39 @US @ fad T W A < a1 e ) smeEr )

Do you agree with the assessment made by the reporting officer with respect to the work output and the
various attributes in Part-3 & Part-4? Do you agree with the assessment of reporting officer in respect of
extraordinary achievements /significant failures of the officer reported upon ?(Ref: Part- 3(A)(iv) and
Part-4(5))

(In case you do not agree with any of the numerical assessments of attributes please record your assessment in the
column provided for you in that section and initials your entries.)

&l €l
Yes No

3. srend &1 @) Rafd 4 guar 399 oRvT 9aid, & S ¢ 919 @ 99 AU g8 9gaT A1 Siedl
9arEd 27

In case of disagreement, please specify the reasons. Is there anything you wish to modify or add?

4, gAfdeiia e gRT dod awdiR | $UAT ST &R (T 100 el #) e e & wwa
fastyaret @ wrred 831 vd o0 wmed &3 v sue) gda ot @ ufa afgfa wmfie @)

Pen picture by Reviewing Officer. Please comment (in about 100 words) on the overall qualities
of the Officer including area of strengths and lesser strength and his attitude towards weaker
sections.

5.9fdeT @ N3 & Ws—3, W49 a1 Ws—d i Y Y 4RI & IER R Gd AR G=adTd aiffaeon |
Overall numerical grading on the basis of weightage given in section- A, section- B and section- C in
part-3 of the report

yAffaied el & swaEr
Signature of the Reviewing Officer

919 916 JER) ¥ -
Name in Block Letters:......coovvverveviveveeceseennens

AT
Place i sssmssmesss
ECEILE
DesIgNation: .ssssssssnsresimmsssssmmsismrssssonens
yfdgs @ srafer 4 -
During the period of Report: .........cccovuvevverveiniinnene
feie:
Date; s
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