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VISVESVARAYA NATIONAL INSTITUTE OF TECHNOLOGY, NAGPUR

Format for Consultancy Application 

(Authority: Note No. 2534 dated 22/05/2023) 
	1. 
	Name of the Department  

	

	2. 
	Proposal for Consultancy Work
	

	3. 
	Name of the Party            
  
	

	4. 
	Type of Consultancy                  
	

	5. 
	Name/s of Coordinator/s 
                   
	1)

	
	
	2)

	6. 
	Consultancy Charges Proposed

	

	
	(a)  Charges: 

	

	
	        i) Coordinators                                  
	

	
	       ii) Other Faculty Members                               
	

	
	      iii) Other Departmental Staff                                     
	

	
	(b)  Visit Charges   
	

	
	 i)   Faculty Members@ Rs.2000 /visit  
	

	
	Academic alternative adjustment done Yes/No
	

	
	       iii)  Others: Group C@ Rs.500 /visit

              Supporting Staff @ Rs.300 /visit                                           
	

	
	(c)  Approx. cost of drawings/ report preparation, consumables, vehicle hiring charges for visit with justification, computer data feeding assistance and other charges
	

	7. 
	Total Cost of Consultancy    (a+b+c) *
	

	
	*Limit for 6 (b) and 6 (c) shall not exceed 40% of the total cost of the consultancy 
	

	8. 
	GST as applicable (presently@18% of Sr No.7)
	

	9. 
	Total amount to be charged (7+8)
	

	10. 
	Period in which the work is likely to be completed
	


[Note: Any unspent balance under 6(b) shall be transferred to 6(a)]. Proforma invoice is to be submitted based on point no. 7 & 8.
I/ We ensured that time spent on consultancy and related assignments does not hamper academic, research and administrative activities in any manner.
              _________________
              ____________________                    __________________
                 Coordinator (1)                                    Coordinator (2)    

                Head of Department                       

  __________________

     Dean (R&C)
  Approved / Not Approved

Director

Copy to: Jt .Registrar (Accts.) 
