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VISVESVARAYA NATIONAL INSTITUTE OF TECHNOLOGY, NAGPUR - 440 010

No. VNIT/D/2018-19/ 28 Date:....... Dec 2018

CIRCULAR 07 JaN 2018

SUB: INSTRUCTIONS FOR PROCESSING BILLS IN RESPEC'Y OF LABOUR CONTRACTS

1. The Institute has outsourced services like manpower hiring, Security seivives foi Institute
premises and Hostels, hygiene (sanitary) maintenance, electrical niaintenance which fall under category
of labour contracts. The bills are submitted to Accounts Section by concerned Section Heads - after
verification and certification thereof. :

2. Though the compliance of the various statutory provisions like minimum wages, remittance of
EPF, ESIC, GST (wherever applicable) is looked after by the concerned contractor, the statutory
compliance is also the responsibility of the Institute, being the Principal employer. To streamline the
procedure of verification of the labour contract bills, following consolidated guidelines are hereby issued,
for strict compliance by the all concerned:

i) Every bill should be invariably supported by the ’*ﬁf age Register in the prescribed format
{(specimen format enclosed at Annexure-A). The bill submitted by the contractor shall be verified
and cross checked by the bill certifying official with the Wage Register.

if) The contractor(s) may be instructed to tndicate all components like EPF, ESIC, Service
charge, GST efc. (as indicated by them in the Price Bid) in the Wage Register itself in order to
facilitate the verification process. It shall be ensured by the certifying official that any unverified
paymeat should not form source of profit (other than legitimate service charges) to the contractor.

iii) The bill certifying official shall enclosé «Checldist’ in the enclosed format (Annexure-
B) and the bill shall be forwarded to Accounts Section only after ensuring the compliances
mentioned in the Checklist. :

iv) As regards the remittances, the Jocumentary evidence subrmitted by the contractor like
EPF, ESIC, GST challans should be cross checked with amount(s) payable as per Wage Register.
As communicated by MHRD vide letter No.33-1/2018-TS I (PrI) dated 10.12.2018 (enclosed
at Annexure-C), in case the contractor has availed the benefits under Prime Minister Rojgar
Protsahan Yojana (PMRPY) for payment of EPF, the bill has to be disallowed to that extent,

3. It is requested that these guidelines may please be followed scrupulousty, with & fﬁg&ﬁé‘*‘effect.

S

§

(DEPM Padole)-

‘ DIRECTOR
To: . 5 ,
o coade ey
1. All Deans/ Associate Deans/ Registrar - For infoi.ation please
2. Exe. Engineer (Estate Maint.)/ JE (Elect. Maint.)- For information and necessary action
3. Security Officer/ Guest House In charge - -do-
4, Dy Registrar (Accts.) - For information and necessary action
5. PA to Director - For information of the Director pl.
6. Dispatch Section - For circulation to al! concerned, by mail.
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ANNEXURE-B : SPECIMEN FORMAT OF CHR.CKLIST

a) Work Order No. and Date....
(Work Order Copy to be enclosed)
b) Name of the Contractor:

¢) Bill for the Month OF i veeeniieeeens 2019
$1 No. Particulars Mention Remarks |
I Yee/Nao ] .
1 Wage Register in the prescribed format is enclosed?

2 No. of man-days claimed are as specified in the contract?

3 Whether “Basic+VDA” claimed is as per Govt. norms (Minimum
wage) considering  category of manpower deployed
{Skilled/Semi-skilled/ Unskilled) as per contract?

4 Whether ‘Other Allowances’ claimed (if any) are permitted under
the contract?

5 EPF challan/ ESR is enclosed?

6 Whether amount of EPF (Employer+ Employee contribution) id
Wage Register is matching with EPF challan/ ESR?

7 Whether the contractor has availed the benefits under Pri.ne
Minister Rojgar Protsahan Yojana {(PMRPY).

(If yes, the benefit so availed may be disallowed from the bill.)

8 ESIC challar/ Insurance premium challan is enclosed?

9 Whether amount of ESIC (Employer+ Employee contribution) in
Wage Register is matching with ESIC challan/ Insurance
premium challan?

10 Whether GST payment challan is enclosed?

11 Whether GST claimed (if any) as per Wage Register is matching
with the tax Invoice? ‘ : X

12 Whether service charges claimed ‘as per Wage Register are
matching with the rate quoted in tender?

13 Amount to be disallowed from the bill.........ooe.

(Amount and reason for disallowance to be indicated)

Wage Register cross checked with the bill and Statutory provisions regarding Minimum wages, EPF, ESIC, GST (as
applicable) are found to be complied on the basis of documentary proof chclosed with the bill. Bill may be

CERTFICATE

processed for payment Of RSuuiviiiiiinnninnnnn, /-

To,

{Name, Desigpation of Certifying Officer with Seal)

Dy Registrar (Accts.)




F.No.33-1/2018-TS.1 (PL.Il)
‘Ministry of Human Resource Developient
Department of Higher Education
' "l"‘echmcal Sectlon -8

Shastri Bhawan, New Dethi

To '
o The Dxrector heo IR
Ali National Instltute of Technology (NITS] and IIEST Shlbpur el

Sub;ectPradhan 'antn Rojgar ProtshanYo;ana (PMRPY] regardmg

| -'.-"3.‘1‘,'/7;“&#65;11@. -

. -Mmlstry of Labour and Employment DO NODGEU 13015/1/2016 MP(G) dated3

__-Datéd_:_l@&’f)ﬁecember,_,2_0_18,_ '

23 10 2018 on the above mentmned sublect for necessary acuon and comphance el S

bnelehsabove |

o (K. Raian F
Under Secretary (N!Ts) -

R y;,_g,'-'s;fgigg;ﬁil,;, Bl




“Fife No.C.30021/01/2018-CDN

. No.€.30021/01/2018-CDN
Government of Tndia ..
Mm:stty of Human Resource Developmernd
Department of I-Ilg,he: Education
-CDN Seg,non

R Nn 229-C. Shastrl Bhawan,New Ds!hl L ianT
: : Dated the t'_?) Novembcr, 2015 S

' Su_bjeet Pradhan Mantn R03 gar Ptotsahan Yo;ana(PMRPY) -reg _

', The und /rsxgned is: d:rected to enclose 'herewzth a copy of‘ D() {etter No DGE—U—
L 130151 1/2015-MP(C) dated 23rd October, 2018 1ecewed f‘rom Mmtstry of Labour & Employment on
S -tha above subject for neccssaxyl ction and compliance : PRI TS SRR

. Itf has bccn stated m the sald d o lettel that Mmlstnes/Departments/thelr-_ e
: o:ganlzat:onsl’PSU are’ engagmg contract agenc:es foi ‘various: services, In ‘this: connection, Mo
_ Labour & Employn ent hids. jested kindly to ensure before- releasing payments to.the comractors' .
24 Yihat the employer® s contribution: (12% EPS. and . EPE: both) has- ‘been” made/pald by the contractor
S _huuseif and he has jot. avaaleci the be"n'éﬂts u_a_ciel PMRPY scheme 80 that there is no double paym.
Sl o the. partofthe Gavemmcnt S RS = . .

: (MK Me:ena)_‘= ol
Unde1 Sccreta:y(CDN) e
' ' Intercem 724 by

O :U %’Enclosures As abmi'_'.

%

5T0

e ;':'4'.' JS(AfDL):_._. |
s }S(HE/ICR): ERi i e
ok B JS(Mgt/Lar S :::.,_- R It
ST IS(ICCHP) ;55 _ S

RS { (ol 9)

-9, JS(Scholarship) C%)

S0, DDG(HE) al
Copyto : C’ ’)

_ US (EE 1y~ f’or SImliat action m tespett of D/o SE&I C [ )
2 CMIS- f_o_n u_ploadmg thc same (,m e-ofi!cc o o C }
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i’r Anuradha Pmsazﬁ 10AS - ?T,m "W{, ?‘

F &A Additional Secrefary
E‘t@p 011-23710178

sl o-mailas-labour@nic.in,

-~ GOVERNMENT OF o
SHRAM SHAKTI BHAWAN, RAF) MARG,
"MEW DELHI-110119

 D.0. No. DGE-L- 13015/1/2016-MP(G) |
o ‘Dated the. Octoher 23, 2018_ R

Dear Slr/Madam,

_ As you are aware, the Pradhan Mantr: ngar Protsahan Yo;ana {PMRPY) was launched_ :

.on 9“‘ August 2016 wuth the ob]ectwe to |ncent1wse employers for creation of new-.': g
i employment Under the: scheme, Government of lndla IS paying Employer s fuli contnbutlon.'_-_':_: _

le. 12% towards EPF and EPS both {as admrsmble from tlme to txme) w,ef 01 04 2018 for a-._

_ B -_per:od of three years to the new emp!oyees and to the ex15t1ng benefluaraes for their remammg_ x | - :
S ;___'i_.-perrodé_zof three years through EPFO The termmal date for registration of benef“ crary through.-: : .
o ':an estab!xshment is 31° March 2019 The scheme is targe;ed for new employees earmng upto.-:

Rs: 15 000/ per 'nonth only..

2 Niinistrl=s/Departments/thetr orgamsatlons/PSUs are engagrmg contract agencies for-_-': '

L '___h;varsoas servrces | ln thiS connection, lt 15 requested to kindty ensure before releasmg payments'_-' e

' o the contracto* that the emp!oyer s contribu’czon (1 2% EPS and EPF ’ooth) has been made/pald'; : b
_'-_':b\/ the contractor himself and he has not avalled the beneﬁts under PMRPY scheme so that ;

- _' there is no doub e payment on the part of Government

EPFO who can be contacted for any ciarlflcatlon m t

" 3 ke The noc ai offlcer(s)_ egard

ot re Dr. S. K Thamr, Addlt:o'na]-Central Provudent Fund Commissloner (Phone 011 26172677

_:;-'_'e mail acchu bensnon@epﬁndia eov m] and Smt Aprajlta Jagga Reglonai P F Commissmnerf_"f:.:';-".'i;i;

6173877 e mali re. comnhancel@epfmdla eov‘t m)

 ours sincerely, - o

' (Anuradna Prasad)

" AllSecretarles to th_é-éqy_e'r.n_m_entofI‘n:déa_:('ass"p_érf-sjcan_d.ar.d_'lisn'7 R




